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1 th giv Ir, i5.A.fd. i. Work related to Rajbhasha
ii.Maintenance  of personal  files,  APAR  of all  IFS

Officers
2. th wh qi€, B.A.fa. i.  Celebration  o  of all  important  days,  Seminar  and

workshops
ii.Quarterly  statistical  return/Report  of  disciplinary

cases/Vigilance cases
iii.Maintenance of personal files, service books with

leave account of staff
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